
 

Organization’s Name 
Minutes 

 
Date and Time of Meeting: _____________________________ 
 
Present: 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________ 
 
Absent: 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
 

 

Call to order time/date including place (room and campus): __________________________________ 
 
Adjourn time: _______________________ 
 
Details of the meeting following the order of the agenda: 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________ 
   
Attachments: 
    Any and all Proposals 
    Budget 
    Minutes presented from last meeting 
    Advertisements 
    Committee Forms (updated or added new committee) 
   


